SAMPLE JUSTIFICATION FOR NONCOMPETITIVE NEW HIRES

(Send a justification in this format along with the CWO form)


JET PROPULSION LABORATORY
INTEROFFICE MEMORANDUM
Date:

TO: 

Acquisition / Negotiator’s Name

FROM:
JPL Group Supervisor

SUBJECT:
Justification for the Noncompetitive Selection for the Services of (Employee Name) from (Company Name).

Mr./Ms. ____ from ____ Company had been selected to support Section ___ on the

 ____task/project for a period of ___ months from ___to ____.

During that period Mr./Ms. _______ will perform the following tasks:

1)

2)  (Brief listing of as many as applicable)

3)

Section ___ knows of no other individual who is currently available and who possesses the required background and experience (give pertinent details) to support (Project Name) on the tasks stated above with no loss of time for training.  We estimate that approximately ___ months would be lost if a new individual had to be located and trained.  The ____ Project cannot afford such a slippage. (provide details as to why the timing is critical)  

{If applicable, you may add: Mr./Ms. ___ has previously been a contractor (employee) at JPL and is familiar with the JPL materials and processes specifications.}  The noncompetitive procurement of Mr./Ms. ___’s services is required therefore, to enable Section ___ to remain on schedule for the above stated tasks.

Travel is/is not authorized.  

A security clearance is/ is not needed.

The period of performance will be from _____ to ____.  Follow-on work is /is not anticipated.

The contractor will have Cat X (off-lab) / Cat A (on-lab) status.

The cognizant supervisor will be _____________________.

The cognizant administrator will be ___________________.

It is recognized that a noncompetitive selection of an individual is a deviation to Procurement Procedure 2-10, “Contracting for Support Effort Personnel”. However, based on the critical need for Mr./Ms._________’s  services, approval of this selection is requested.

APPROVED:




CONCUR:

____________________


________________

Requestor




Division Manager

(Division Manager approval is needed for a noncompetitive Contract Work Order).

