Contract Data Requirements List


1.0      SCOPE

The documentation deliverable under the Contract is summarized in the following paragraphs and the Contract Data Requirements List (CDRL), which identifies the items to be delivered and when delivery is required, the quantity and type of each item, frequency of issue and whether JPL approval is required.  Documentation may be delivered as early as available but not later than the date specified in the CDRL.  The data requirement description referenced in the CDRL describe the specific requirements for the item(s) to be delivered and other instructions as to content, format, and preparation.

1.1    CONTENT AND REQUIREMENTS

The Contractor shall display on the cover or title page of all deliverable documentation (i.e., all documents except drawings and specifications) the following minimum information:

(1)
Document title

(2)
Contractor's name

(3)
Contract number

(4)
Document number (JPL and/or Contractor assigned)

(5)
Approval signatures - Contractor and JPL (2 spaces for JPL signatures)

(6)
Project identification: FACILITIES MAINTENANCE & OPERATIONS SERVICES

(7)
Date of issue or publication

(8)
Revision or change identification

(9)
CDRL Item number

The approval code on the CDRL, column 2, is defined as follows:

X = submitted for JPL review & comment, JPL approval not required

A = submitted for JPL approval

The following requirements apply to data submitted to JPL.

(1)
The Contractor shall deliver one (1) original hard copy and an electronic copy either on a 3.5 inch diskette or an electronically transmitted version via electronic mail. Electronic versions of documents shall be submitted in a format compatible with the current versions of Microsoft Word™, Microsoft Excel™ or Autocad R13, as appropriate.

(2)
If the document is approved by JPL, JPL will provide evidence of approval to the Contractor. 

(3)
If the document submitted requires Contractor modification before JPL approval will be granted, the following steps shall be taken:

(a) The required modifications will be transmitted or discussed between the

cognizant parties. 

(b)  The Contractor shall submit an updated document, containing the required modifications, within two weeks after the modifications have been defined by JPL.

(c) If the updated document is approved by JPL, JPL will provide evidence of approval to the Contractor.  The Contractor shall then prepare and deliver final copies as indicated in the CDRL.

 (4)
Quarterly Reports are due on  the 20th. Day of October, January, April and July each year.

(5) Mishap Reports are due within twenty-four (24) hours after the mishap/incident.

(6) Submittals are classified as Type A, Type B or Type C for purposes of determining their importance and application in the Performance Requirements Summary, Attachment 9.

The requirements and approvals for data item revisions shall be the same as applied to the original data item submittal unless otherwise specified in the CDRL.

1.2
SAMPLE DOCUMENTS

The sample documents included herein provide the forms and formats that the contractor shall use to supply the information required in this CDRL.

1.3
ACRONYMS

ADOC
after date of contract

COD
chemical oxygen demand

CDRL
contract data requirements list

FY
fiscal year (October to September)

G&A
general and administrative

GFP
government-furnished property

JPL
Jet Propulsion Laboratory

NASA
National Aeronautics and Space Administration

NHB
NASA Handbook
NPG
NASA Procedure Guideline
OSHA
Occupational Safety and Health Administration

SS
suspended solids

WBS

work breakdown structure

SCAQMD
South Coast Air Quality Management District

1.4  CONTRACT DATA REQUIREMENTS LIST (CDRL)

Item
Appr. Code
Title
Frequency/Type
Due
Description

1

1.1
A

A
Initial Annual Work Plan
Annual Work Plan
Once/

Type A
Annually/

Type A
Submitted with Proposal
3/31 each year

A compilation of maintenance, operations and repair work to be accomplished during the upcoming Fiscal Year and how they will be performed. The plan should show all work categorized in the nine NASA work elements and reflect a cost breakdown by mission critical, mission support and center support activities and schedules for all activities connected with the Statement of Work. The plan should identify labor, materials, equipment and other services and costs reconciled with the total contract cost for the period. Also to be included are discrete maintenance, repair and special projects anticipated for the upcoming Fiscal Year including energy and water conservation projects. The Plan should be in sufficient detail to enable JPL to understand the Contractor’s approach in delivering the requirements of the Statement of Work. Contractor Performance will be evaluated against the goals stated in this Annual Work Plan.

2
A
Initial Annual Work Schedule


Once/

Type A
30 days ADOC
This schedule shall include recurring services, which shall be identified by building or area location, equipment number, PM number, etc., as applicable, with the scheduled completion date of performance indicated.  The schedule shall be divided into categories such that all work specified in the separate technical sections of the contract is separately covered.  The schedule shall indicate, by month, all services to be accomplished, the frequency of the services, and the locations where services are to be accomplished.

3
X
Monthly Work Schedule
Monthly/

Type A
15th. day of the prior month
This schedule shall show the planned work schedule for the calendar month and shall include building number, equipment number or location, PM/PT&I/PGM description and identification as found in the CMMS, day and date when work has been scheduled for execution, and approvals from appropriate parties for undertaking this work.

4
A
Operational Procedures Plans
Once at commencement of contract and when revisions are made thereafter after quarterly reviews/

Type A
Submitted with Proposal

30 days before planned revisions 
As described in Attachments 14 through 32.

5


A
Facility Condition Assessments
Annually/

Type A
4/01
Must reflect the objective condition assessment of 20% of the total gross area of the Laboratory, listed by building and location (for areas not within buildings e.g. roads, walking surfaces, parking lots, landscaped and non-landscaped areas, provide sketch plans for areas assessed). Deficiencies shall be identified in sufficient detail to provide further field review, if necessary. Include estimated cost of correcting identified deficiencies based on the current calendar years’ R.S. Means Cost Data (Pasadena City Index). Information should be provided by building and NASA Facility Classification. An electronic copy should accompany the printed copy and should be formatted in the current version of Microsoft Excel and be searchable on building number, equipment number (where applicable), condition code, cost of corrections and NASA Facility Classification. The Contractor shall submit a condition code protocol for JPL approval prior to performing the condition assessments.

6


X
Facilities Maintenance Self Assessment
Annually/

Type A
10/20
Prepare Facilities Maintenance Self-Assessments, which must reflect past year actual performance. The format of these assessments will depend on information that may be requested by NASA for the period in review.

7
X
NASA Agency-wide Metrics
Annually/

Type A
10/20
Submit Facility Reliability metric, which is the ratio of the cost of all planned maintenance work to the total cost of the total program. Guidance on this will be provided by JPL prior to contract start.

A Daily Log of Unplanned Failures and Avoided Failures shall be maintained and be available for JPL inspection at any time. A report of these data shall be submitted annually.

“Finds” from the application of reliability centered maintenance technologies and their cost avoidance, shall be recorded daily and reported annually.

8


A
NASA Work Elements Report
Monthly/

Type A
20th. day of subsequent month.
A listing by NASA work element to include cost of labor, material and services and should reflect the actual monthly cost of the total program. Information to be listed by Facility Classifications and NASA work elements. Guidance on this will be provided by JPL prior to contract start.  

9

9.1


A

A
Initial Annual Energy & Water Conservation Plan

Annual Energy & Water Conservation Plan
Once/

Type A

Annually/

Type A


30 days ADOC 

4/01
The plan should reflect all work required to operate the physical plant in an energy efficient manner and to comply with applicable federally mandated laws and meet mandated goals. It should show how resources will be applied to achieve these goals as well as anticipated savings including detailed cost benefit analysis along with related cost estimates based on the current calendar years’ R.S. Means Cost Data (Pasadena City Index). Energy and water conservation audits and implementation strategies should be described in the plan.

10


X
Energy and Water Conservation Self Assessment
Annually/

Type A
10/20
Prepare Energy and Water Conservation Self-Assessments which must reflect past year actual performance. The format of these assessments will depend on information that may be requested by NASA for the period in review. 


11


A
Annual Energy Audit
Annually/

Type A
4/01
Report results of completed energy audits. Reports must include dates, times, instrumentation used, energy conservation opportunities identified, cost benefit analysis and implementation recommendations by building describing technologies selected. Submit cost estimates based on the current calendar years’ R.S. Means Cost Data (Pasadena City Index).

12


X
Electricity Consumption from Utility Report
Monthly/

Type C
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter reading, total energy usage in kWh by meter number, totalizer reading and demand reading in kW. Physical readings should be taken to coincide with meter reading date of Utility Provider.

13


X
Electricity Consumption by Building and JPL Sub-Station Report
Monthly/

Type B
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total energy usage in kWh by meter number,, building number and transformer bank and demand reading in kW. Physical readings should be taken to coincide with meter reading date of Utility Provider.

14


X
Electrical Consumption by Energy Intensive  Facility Report
Monthly/

Type B
20th. day of subsequent month.
Electrical consumption in kWh and cost per energy intensive building. Physical readings should be taken to coincide with meter reading date of Utility Provider.

15


X
Natural Gas Consumption from Utility Report
Monthly/

Type C
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total gas consumption expressed in volume (cu.ft.) and heat content (Therms) units. Physical readings should be taken to coincide with meter reading date of Utility Provider.

16


X
Natural Gas Consumption by Building Report
Monthly/

Type B
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total gas consumption by metered building location expressed in volume (cu.ft.) and heat content (Therms) units. Physical readings should be taken to coincide with meter reading date of Utility Provider.

17


X
Natural Gas Consumption by Energy Intensive Facility Report
Monthly/

Type B
20th. day of subsequent month.
Indicate natural gas Consumption in cu.ft. and Therms and cost per energy intensive facility building. Physical readings should be taken to coincide with meter reading date of Utility Provider.

18


X
Natural Gas Consumption by Boiler Report
Monthly/

Type B
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total gas consumption by metered boiler expressed in volume (cu.ft.) and heat content (Therms) units. The Contractor shall monitor cumulative consumption for SCAQMD-permitted boilers and ensure they do not exceed maximum allowable consumption levels permitted by the SCAQMD within any one calendar year.

19


X
Water Consumption from Utility Report
Monthly/

Type C
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total water consumption expressed in volume (cu.ft. and gallon) units. Physical readings should be taken to coincide with meter reading date of Utility Provider. 

20


X
Water Consumption by Building Report
Monthly/

Type B
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total water consumption expressed in volume (cu.ft. and gallon) units. Physical readings to be taken on the last working day of each calendar month.

21


X
Water Consumption by  Cooling Tower Report
Monthly/

Type B 
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total water consumption expressed in volume (cu.ft. and gallon) units for each cooling tower by calendar month. Physical readings to be taken on the last working day of each calendar month.

22


X
Water Consumption by Irrigation System Report
Monthly/

Type B 
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total water consumption expressed in volume (cu.ft. and gallon) units by calendar month. Physical readings to be taken on the last working day of each calendar month.

23


X
Diesel Fuel Consumption by Engine Generator Report
Monthly/

Type B
20th. day of subsequent month.
Indicate month and date of reading, previous and present meter readings, total diesel fuel consumption expressed in gallon units. Report monthly engine hours and year to date cumulative gallons and unit price of fuel by calendar month. Where storage tanks are available, report volume in tank, fuel deliveries and draw off by month. Physical readings to be taken on the last working day of each calendar month. All data shall be gathered in accordance with regulations of the SCAQMD for permitted generators.


24


X
Diesel Fuel Consumption by Energy Intensive Facility Report
Monthly/

Type B 
20th. day of subsequent month.
Diesel Fuel Consumption in gallons and cost per energy intensive facility building. Physical readings to be taken on the last working day of each calendar month. All data shall be gathered in accordance with regulations of the SCAQMD for permitted generators.

25


X
Sewage Meter Readings Report
Monthly/

Type B 
20th. day of subsequent month.
Indicate date of readings (readings are recorded twice weekly), previous and present meter readings, total flow volume in cu.ft and gallons in accordance with the regulations of the Los Angeles County Sanitation Districts. 

26


X
Sewage Analysis Report
Monthly/

Type B 
20th. day of subsequent month.
Indicate date, COD, SS, pH and other data required to satisfy regulations of the Los Angeles County Sanitation Districts.

27


X
Sewage Meter Calibration Report
Annually and/or as required by the LA County Sanitation Districts Regulations/

Type A
01/15
Meter Calibration Report in the Format required by the Los Angeles County Sanitation Districts. This is to be submitted to JPL along with all original technical data generated in calibration tests. These tests shall be performed by a company licensed by the Los Angeles County Sanitation Districts and in accordance with the regulations of the Los Angeles County Sanitation Districts.

28
X
Mishap Report
As Required/

Type A
Within 24 hr. of mishap 
Report each mishap and/or incident utilizing JPL Form No. 0554-S.

29


X
Coating Operation Report
Monthly/

Type B
20th. day of subsequent month.
Report coating operations utilizing JPL Form No. 2610. This will be required only if any coating operations are undertaken at the JPL Site.

30


X
Solvent Cleaning Operation
Monthly/

Type B
20th. day of subsequent month.
Report solvent cleaning operations utilizing JPL Form No. 2609. This will be required only if any solvent cleaning operations are undertaken at the JPL Site.

31

A
Quality Control Plan
Once/

Type A
Submitted with Proposal


Provide details of how the Contractor will staff and conduct a quality control function to perform quality control on routine and non-routine work. It should describe sampling techniques and methods including documentation that will be maintained by the Contractor.

32

32.1


A

X
Warranty Control Plan

Annual Updates 
Once/

Type A

Annually/

Type A
30 days ADOC

01/02
Provide a description of how warranty work will be accomplished and monitored. 

Include a complete listing of warranties and their sunset dates. These data may also reside in the CMMS database. Show also dates and details of warranty work performed and by whom. 

33


A
Safety and Health Plan
Once/

Type A
Two (02) weeks ADOC
Submitted with Proposal
Provide a plan that satisfies the requirements of the Safety & Health General Provision and the JPL Safety Practices Manual. 

34
X
As Built Drawings and Specifications
As Required/

Type C
As Required
Shows changes made to existing JPL systems which may be submitted as redlines to JPL’s existing drawings or Autocad drawing files.  In addition, submit specifications as generated for maintenance repair work.

35
X
New Technology Reports
As Required/

Type C
As Required
Interim and Final Reports as required per the AGP entitled New Technology.

36
X
Subcontracting Report for Individual Contracts
Quarterly/Type C
25th day of the month following the reporting period
Provide a Subcontract Report for Individual Contracts (Standard Forms 294 and 295) in accordance with the instructions on the reverse side of the form.

37
X
Chemical Usage Records
Monthly/

Type B
20th. day of subsequent month.
The Contractor shall maintain records of all chemical usage. Information shall be recorded within 24 hours of chemical usage.  The data shall be made available for JPL review, and a hardcopy and electronic copy summary of the month’s chemical usage data shall be forwarded to the Contract Negotiator. The records shall indicate date and time of use, type and quantity of chemical used, application and where used, name of applicator/user and any other information that will help identify chemical usage by maintenance operations at site.

38
X
Regulatory Data for the SCAQMD
Monthly/

Type A
20th. day of subsequent month.
Data pertaining to natural gas usage, diesel fuel usage and other data required to satisfy the regulations of the South Coast Air Quality Management District.

39
X
Reliability Centered Maintenance Report
Quarterly/ Type B


20th. day of 1st. month in the following quarter
Report shows PT&I Finds, trend analyses of vibration spectra, thermography scans, oil analyses reports, improvements in systems availability, efficiency, and cost savings/cost avoidance

40
X
EMS History File Data
Monthly/

Type B
20th. day of subsequent month.
All liquid chiller points monitored year round and heating boiler points monitored during the heating season along with ambient conditions monitored year round. The sampling frequency shall be once every hour over 24 hours.

41
A
Energy & Water Contingency Plan
Once/ Type A
90 days ADOC
The Plan shall include but not be limited to emergency procedures required to be taken in instances of energy or water shortages, and other special circumstances, such as natural disasters.

42
X
Ozone Depleting Substances
Monthly/ Type B
20th. day of subsequent month.
The Contractor shall keep track of use, loss, and disposal information related to the ODS inventory and shall report this information to the Cognizant Negotiator monthly in a format approved by the JPL Environmental Affairs Office (EAO).
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