P.M. – JANITORIAL GROUP


Janitorial Maintenance Schedules

J-1 Areas: Work shall be done on a periodic basis as specified hereunder and in Appendix 27.2, J-1 Areas Service Levels and listed in Appendix 27.1, J-1 & J-2 Areas:

Daily Basis:

Restroom Maintenance:

· Sweep and mop floor in restrooms and lounges with clean mops and approved cleaner.

      Note:  Corners and baseboards shall be cleaned of dirt. 

· Clean and sanitize inside and outside of all sinks, urinals and toilets.  Scouring and de-scaling as needed.  Clean, sanitize and polish all metal on sinks, urinals and water closets.

Warning:  Do not use acid cleaners or green scrubbing pads on any metal.

· Clean and polish stainless steel shelves and mirror frames.

· Dust mirror tops and wash mirrors.

· Fill all paper dispensers.

Warning:   Do not overload.

· Fill all soap dispensers.

Warning:   Do not overload.

· Empty and wash all trash containers and sanitary napkin disposal receptacles and replace with fresh liners. 

· Re-stock sanitary napkin machines.

· Damp wipe ceramic tile, wash wall area around sinks, urinals and water closets. 

· Remove finger marks and smudges from wall to height reached from floor.

· Clean both sides of water closet seats and sanitize.

· Make up couches in lounges and wash tops of lounge tables.

· Wash and sanitize all shower stalls including walls, floors, doors and metal parts. 

Floors:

· All flooring shall be swept and damp mopped daily.

Miscellaneous: 

· Empty all wastebaskets, trash containers, ash/trash containers, cigarette urns and drinking cup disposal containers.  Change liners and clean wastebaskets and disposals as necessary to assure a sanitary condition. 
· Clean and sanitize drinking fountains top to bottom and all sides where accessible.
· Remove trash from buildings and place in correct trash bin provided by JPL.
· Clean trash bin areas and close bin lids after use. 
Note:  Prop open trash bin lids without leaning them against the building.

Alternate Days:

Floors:

· Sweep with dust mop.

· Spot mop floors for coffee and any other type of spills.

· All cafeteria carpeting shall be vacuumed before 6:30 A.M.

· All other carpeting shall be power vacuumed before 7:30 A.M.

Note:  In special areas where keys are not furnished, vacuuming will be accomplished after occupants arrive.

· Spot clean carpets.

· Clean floor corners behind furniture and equipment, along with regular open corners. 

· Sweep building interior and exterior stairs and entrances. 

Note:  Control dust when cleaning stairwells

· Clean walk-off mats by sweeping or vacuuming. 

· Floor areas shall be free and clean of dirt and debris.

Floor areas can be any type of material including carpeting, wood, concrete, vinyl, terrazzo, ceramic or other tile. Floor areas include but are not limited to elevators, interior and exterior stairs, executive patios, offices, laboratories and cafeteria. 

Miscellaneous: 

· Fill paper, soap and cup dispensers.

· Clean janitor closets.

· Clean in and around sinks in coffee rooms, laboratories and offices.

· Wash building entrance door glass on both sides.

· Wash tables and benches in all cafeteria patio areas. 

Weekly Basis:

General Dusting and Spot Cleaning:

All areas serviced by the contractor shall be free and clear of dust and dirt including finger marks and kick marks which might from time to time appear on furniture and building surfaces including walls, doors, interior windows and elevator wall panels.

General dusting and spot cleaning shall include any surface that accumulates dust or dirt marks within a ten (10) foot height from the floor such as the following:

· Baseboards and lower walls.

· Chairs, chair rungs and chair bases.

· Filing cabinets and bookcases

· Desks and tables.

· Telephones.

· Doors:  all surfaces including jambs, vents, glass and panels. 

· Window ledges and sills. 

· Wall ledges.

· Westinghouse cabinets, shelves and counters.

Miscellaneous:

· Wash all stall partitions and doors in restrooms.

· Wash all building interior and exterior stairs, and handrails.

· Damp wipe chalkboard or whiteboard trays. 

Monthly Basis:

Miscellaneous:

· Clean and polish all metal hardware on doors including threshold plates. 
· Chalkboards shall be cleaned with appropriate commercial cleaners.
· No writing shall be removed from chalkboards unless authorized by occupants. 
· Clean all metal, wood and laminated furniture with commercial cleaners as approved by JPL. 
· Wash plastic ceiling light diffusers in elevators.
· Clean bookcase glass and partition glass with non-ammoniated glass cleaner.
· Clean light fixture diffusers.
· Wash interior windows and panels.
Quarterly Basis:
Floors:

· Strip, wax and buff all vinyl floors.

· Deep extract and dry all carpeted areas.

Bi-Annual Basis:

Bi-annual cleaning work: The first six-month period begins with the first month of the performance period of the contract and every six months thereafter.

Miscellaneous:

· Clean and wash all air vents within ten (10) foot height from the floor.  

· Clean and wash venetian blinds.

· Wash and sanitize walls in all restrooms.

· Dust all walls, ceilings, pipes and stairwells up to a ten (10) foot height from the floor. 

· Wash all cafeteria chairs and table surfaces.

· Wash interior and exterior of all types of trash containers and wastebaskets to assure a sanitary condition.

· Clean light fixture diffusers.

· Clean all mechanical/electrical/hi-net/computer server rooms

J-2 Areas: Work shall be done on a periodic basis as specified hereunder. J-2 Areas are listed in Appendix 27.1, J-1 & J-2 Areas:

Daily Basis:

Restroom Maintenance:

· Sweep and damp mop floor in restrooms and lounges with clean mops and approved cleaner.

Note:  Corners and baseboards shall be cleaned of dirt.

· Clean and sanitize inside and outside of all sinks, urinals and toilets.  Scouring and de-scaling as needed.

· Clean, sanitize and polish all metal on sinks, urinals and water closets.

Warning:  Do not use acid cleaners or green scrubbing pads on any metal.

· Clean and polish stainless steel shelves and mirror frames.

· Dust mirror tops and wash mirrors.

· Fill all paper dispensers.

Warning:   Do not overload.

· Fill all soap dispensers.

Warning:   Do not overload.

· Empty and wash all trash containers and sanitary napkin disposal receptacles and replace with fresh liners.

· Re-stock sanitary napkin machines.

· Damp wipe ceramic tile, wash wall area around sinks, urinals and water closets.

· Remove finger marks and smudges from wall to height reached from floor.

· Clean both sides of water closet seats and sanitize.

· Make up couches in lounges and wash tops of lounge tables.

· Wash and sanitize all shower stalls including walls, floors, doors and metal parts. 

Miscellaneous:

· Fill paper, soap and cup dispensers in laboratories, offices and coffee rooms.

· Clean janitor closets.

· Clean in and around sink in laboratories, offices and coffee rooms.

· Empty all wastebaskets, trash containers, ash/trash containers, cigarette urns and drinking cup disposal containers and replace liners to assure a sanitary condition.

· Clean drinking fountains top to bottom and all sides where accessible.

· Wash tables and benches in all patio areas.

· Remove trash from buildings and place in correct trash bin.

· Clean trash bin areas and close trash bin lids after use.

NOTE:   Prop open trash bin lids without leaning them against the building.

Weekly Basis:

Floors:

· All flooring shall be swept and damp mopped weekly daily.

· Spot mop floors for coffee and any other type of spills.

All carpeting shall be power vacuumed before 7:30 A.M. 

· Areas where keys are not furnished, vacuuming will be done after occupants arrive.

· Spot clean carpets.

· Clean floor corners behind furniture and equipment, along with regular open corners.

· Sweep building interior and exterior stairs and entrances.

Note:     Control dust when cleaning stairwells.

· Sweep trailer exterior stairs and entrance platforms.

· Clean walk-off mats by sweeping or vacuuming.

Floor areas shall be free and clean of dirt and debris.  Floor areas can be any type of material including carpeting, wood, concrete, vinyl, terrazzo, ceramic or other tile.  Floor areas include all areas such as elevators, interior and exterior stairs, office and laboratories.

General Dusting and Spot Cleaning:

All areas serviced by the contractor shall be free and clear of dust and dirt including finger marks and kick marks which might from time to time appear on furniture and building surfaces including walls, doors and elevator wall panels.

General dusting and spot cleaning shall include any surface that accumulates dust or dirt marks within a ten (10) foot height from the floor, such as the following:

· Baseboards and lower walls

· Chairs, chair rungs and chair base

· Filing cabinets and bookcases

· Desk and tables

· Telephones 

· Doors:  All surfaces including jambs, vents, glass and panels

· Window ledges and sills

· Chair rail ledges

· Wall ledges

· Westinghouse cabinets, shelves and counters

Miscellaneous:

· Clean all stall partitions and doors in restrooms.

· Damp wipe chalkboard or whiteboard trays.

· Clean all building and trailer handrails. 

Monthly Basis:

Miscellaneous:

· Clean and polish all metal hardware on doors including threshold plate.

· Chalkboards shall be cleaned with appropriate commercial cleansers.

· No writing shall be removed from chalkboards unless authorized by occupants.

· Clean all metal, wood and laminated furniture with commercial cleaner as approved by JPL.

· Wash plastic ceiling light diffusers in elevators.

· Clean bookcase and partition glass with non-ammoniated glass cleaner.

Quarterly Basis:

Quarterly cleaning work: The first three-month period begins with the first month of the performance period of the contract and every three months thereafter.

Floors:

· Strip, wax and buff all vinyl floors.

· Deep extract and dry all carpeted areas.

Bi-Annual Basis:

Bi-annual cleaning work: The first six-month period begins with the first month of the performance period of the contract and every six months thereafter.

Floors:

· Strip, wax and buff all vinyl floors.

· Deep extract and dry all carpeted areas.

Miscellaneous:

· Clean and wash all air vents within a ten (10) foot height from the floor.

· Clean and wash venetian blinds.
· Wash and sanitize walls in all restrooms.

· Dust all walls, ceilings, pipes and stairwells up to a ten (10) foot height from floor.

· Wash interior and exterior of all types of trash containers and wastebaskets to assure a sanitary condition.

· Clean light fixture diffusers.

· Wash all interior windows and panels.

· Clean all mechanical/electrical/hi-net/computer server rooms

Tri-Ennial Basis:

· Clean light fixture diffusers.

Janitorial Products

The following janitorial products shall be used in all services:

Liquid Hand-Washing Soap
- Pink Body & Shower Body Wash by Maintex

Paper Towels


- Single-Fold Towels (White) # 01804 50 by Scott

Toilet Seat Covers
- Toilet Seat Covers # 25132272 by Firdor Universal size toilet seat covers that will fit Bobrick 221 Toilet Seat Cover Dispensers.

Bathroom Tissue

- Scott Surpass Bathroom Tissue # 07105 00 by Kimberly-Clark

Water Cups


- Water cups # 450, pleated, 3 1/2 oz. by Sweetheart
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