P.M. – SERVER MAINTENANCE


1. WORKSTATIONS 
SEMI-ANNUAL

1.1. CLEAN MONITOR & KEYBOARD


1.2. CLEAN PRINTER


1.3. OPEN COMPUTER AND CAREFULLY VACUUM OR BLOW OUT PC BOARD AREA. CHECK AND MAINTAIN COOLING FAN


1.4. CHECK WORKSTATION OPERATION


1.5. GET FEEDBACK FROM USER ABOUT WORKSTATION ISSUES





2. SERVERS
SEMI-ANNUAL

2.1. CLEAN MONITOR & KEYBOARD 


2.2. CLEAN SERVER PRINTER (WHERE APPLICABLE)


2.3. CHECK RIBBON & PRINTHEAD (WHERE APPLICABLE)


2.4. CHECK PRINTER OPERATION (WHERE APPLICABLE)


2.5. OPEN COMPUTER AND CAREFULLY VACUUM OR BLOW-OUT PC BOARD AREA. CHECK AND MAINTAIN COOLING FAN


2.6. CHECK SERVER OPERATION AND PERFORMANCE
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